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¥ WHcTpykumsa nonbsoBatensa GrvC «3epHo»

Kak
3apeructpupoBaTbcs
U aBTOpU3OBaTbCA

B CUCTeMe yepe3
noptan «focycnyru»



YT106bI NONYYNTb AOCTYN K cnucteme ¢ 1 nronsa 2022 roga, Hy>XHO
NpPonTN naeHTudUKaLmio B egUHON cucteme naeHTuguKaumm
n ayTeHTUPUKauum — Ha noprane «focycnyru.

[lns aTOro HEO6XO0AMMO UMETb Ha MopTasie yYeTHYIO 3anucb OpraHu3aLun.
CospaTtb ee MOXET pyKOBOAUTENb OPraHn3aLmn unu ero npeacraBmTeNb

C NpaBOM AeNCTBOBaTb 6€3 JOBEPEHHOCTU, MPU 3TOM Y HUX AOJDKHA ObiTb
NOATBEPXAEHHAsA yyeTHas 3anncb Guanyeckoro nuua Ha noprane «rocycnyru.

[na pernctpaumnmn OpuAMYECKOro nLa HyXHo UCnosib3oBaTb
KBanndULUUPOBaHHYO 3NIEKTPOHHYHO LndpoByto nognuck (ILLM), BbigaHHYO

Ha UMs PyKOBOANTENS IOPUANYECKOro fivua Uan Ha UMSA Nivua, UMeroLLero npaso
JencTBoBaTb OT UMEHU KOPUAMYECKOro Nnua 6e3 JOBEPEHHOCTH.

MonyuuTte IUI ang perucrtpauvm iopwamyeckoro numua.

tOpuanueckue nuua u MHANBMAYaNbHbIE NPeANPUHUMATENN MOTYT NOAYYUTb
kBanuduumnposaHHyto SUI B ygocToBepstowmx LeHTpax PHC Poccum.
9710 6ecnnaTHo.

Mopspok nonyyeHnsa LN onucaH Ha cante ®HC Poccuum:
https://www.nalog.gov.ru/rn77/related_activities/ucfns/el_sign_getting/.

o 91ou xe 3L Bbl 6yaeTe nognucbiBaTh OKYMeHTbI BO OIUC «3epHOo».

3aperucTpupymnTe opraHusaumio Ha noprane «focycnyrm.

Ecnv npw peructpauny opraHm3aunm BOSHUKHYT CIOXHOCTU, MOXKHO 06paTUTLCSA
B TEXHUYECKYIO NogaepxxKy noprana «focycnyru» no tenedoxy 8 800 100-70-10.
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2.1. BorpuTe B NNYHbIN KabUHET Ha noptane «focycnyrm»
(https://esia.gosuslugi.ru/) n HaxxmuTe KHomnky «Co3gaTb yY4ETHYI0 3anucb
opraHusauumn».

= rocycﬂ y U Mockea 3asenenns  [Jowymentsl  [natesu

Bawuu ponu 1 opraHmsauymm

Xmenesckas Onbra BuktoposHa
Texywana ponke
YacTHoe nuuo

- -

Co34aTh YYETHYHO 3aNUCk NpeanpUHUMaTeNs Co30aTe YYETHYHO 3aNWCh OpraHM3aLMm

0 2.2. BblbepuTe hopMy OpraHu3auumn — topuanYeckoe Nnuo.

[o6Gasnerue opraHv3ayum

@

WHaveugyansHbid HOpuanyeckoe nuuo QOpraH roc. BRactu Dunwan,
npegnpyHUMaTEns WK roc. NpeacTasuTenseTee
OpraHn3aums nHocTpanHoro OO
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o 2.32. BbInonHUTe AENCTBUA, ONNCAHHbIE B UHCTPYKLMW NO perncTpaumm
FOPUAMYECKOTrO NNLA, U HaXXMUTe KHOMKY «MpoAomKUTb».

HobaeneHne opraHmM3aymm

1. TpUCOBONHNTE K KOMMNLIOTERY HOCWTENL 3NEKTPOHHON nognuck. [Jon#eH ObiTe

BCTaBNEH TONLKO OOWMH HOCKWTENL. He naenekanTe ero A0 KOHUA Npouecca perncTpadkin.

2. Nocne HaxkaTuR Ha KHOMRY «[pogonsuTE: GyOeT 3anyLUeH NovMckK cepTubukaTa
CpencTea 3NeKTROHHoN nognuck. BoamaxHo, notpedyetcr esectw MNMH-kog ons

AOCTYNd K HOCHUTENK KNHHa SJ'IEKTPDHHDFI nognnucK.

@ Mogkno4eHWe 3NEKTPOHHOR NOGNMCH

OnA cozgadna y4eTHOM 3anucK OpraHn3agmy HeoBxogumo NpegeapuTenLHO
NOMYYUTL CPEACTED INEKTPOHHON NOANWMCH KPWAVYECKOrD NUUA B OOHOM W3

aKKpeouToBaHHbIX MuHuMbpel Poccui yOOCTOBEPAKILWNK LEHTPOE.

B kavecTee Bnagensua ceptudmMKaTa KNKYa NpoBepKN 3NeKTPOHHOR NognucK
AON#HO BLITE YKA3AHO NMUO, MMEIOLLES NPaBo AeNCTEOBaTE 683 AOEEPEHHOCTH

OT MMEHW KPpWOWHECKOro N,

SanycTuTe NPOUEayPY COZAAHWA YHETHON 3ancK KPUOMHECKOTO NNLE MOMET
TONBKO PYKOBOAMTENL MAW NWLO, MMEDWEes NpaBo aslicTeosaTs Ges

QOBEDEHHOCTH OT MMEHW KPWOWNYECKOro nrys.
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Ecnu HocuTenb kitoda LM He noaknkoYeH, oTo6pasunTcs NogpobHas
WHCTPYKLMs. CneflyinTe ee yKazaHUAM.

OBpalleHue K cpeacTBy 3/1IEKTPOHHOM NMoanucu

[lna exopa ¢ NOMOLEK 2NEKTPOHHOA NoOANKMCK HeobxogMMmo:

1. YCTAaHOBWTE CMEUMANEHYKD NpPOrpamMMy — MNarvH ona padoTel © SNeKTPOHHON NOANUCE
Ha MNopTane rocy0apcTeeHHLIX Yenyr [INA 3Toro HAMUTE Ha coeinky Plugin ona
paboTel C 3NeKTPOHHOA NoAMMCEHD. MNpu NOABNEHWN OWANONOBOMD OKHA C KHOMKaMK
=BhINOMNHWTE» W «COoXpaHTe» BaibepuTe «BhiNONHWTE=. MNocne yCTAHOBKK NNaruHa
nepesanycTuTe Gpaysep.

. MpUcoequHUTE K KOMNLITERY HOCUTENL KNKOYa 3NSKTRoOHHON nognuck (USB-knoy unu
cmapT-kapTa). [JomseH ObiTe BCTAENEH TOM=KO OOWH HOCKMTEMS.
CpencTeo 3NeKTPOHHOI NOONMCH MOMHO NONY4UTh B OOHOM W3 AKKDEOWTOBAHHBIX
MuHuwdpsl Poccky yOOCTOBEDAOWMEK LEHTDOB.
Mpumedadne: OnNA HEKOTOPLIX HOCUTENEA 3NeKTROHHOW NoANKCH TPeBYETCA YCTAHOBUTE
CMELMANEHYHID NPOTPaMMY — KpUNToNpoeaiaep. MHCTPYKLMID Mo YyCTAHOBKE K
HACTPOMKE KpMNTONpOBakaepa MOXHO NONYYUTE B CBOEM aKKpeaMToBsaHHoM YL

. DobaewTs aapeca ".esia.gosuslugi.ru *.gosuslugi.ru B CIMCOK HaAEMKHEIX Y3Nos (ToNsKo
ana Gpayaepa Internet Explorer). Ana atoro Heobxogumo:
- 32l B «CeoicTea 0bo3pesaranss;
- BLIGpaTs 3aknagky «bBe30nacHoCTL:;
- BblBpaTh 30HY ANA HACTPOWKK NapameTpos G830NACHOCTH — =HAAEHHbIE Y3Nbl=,
HaMaTb Ha KHOMKY «Y¥3ankls=;
- B nong «[do0asnTe B 30HY CNeayrwMi yasn- BBeCcTH aapec esia.gosuslugi.ru, HaxaTs
=[oBaBUTL= 1 3aKPLITE AaHHOES OKHO.

. BKAKHWTL/PASPELWMTE AOCTY NAATMHY COMACHO PEKOMEHOALNAM AOKYMEHTA.
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2.4. 3anonHuTe OTKpbIBLLYOCS GOPMY C AaHHbIMU 06 OpraHn3aLum
" ee pykoBoguTene (nuue, UMeLLLEM NPaBo AeACTBOBATb OT UMEHU
tOpMANYECKOro Nnua 6e3 4OBEPEHHOCTU) U HAXXMUTE KHOMKY «MPOAOIKUTb>.

0 OcHOBHble nonst GopMbl 3aMoSIHAKTCS aBTOMaTUYECKU AaHHBbIMM
n3 ceptudukaTa LM, UISMEHUTb 3Ty MHPOPMALIMIO HEBO3MOXHO.
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LoxXanTecb aBTOMATUYECKOM NPOBEPKM AaHHbIX 06 OpraHn3auum

un ee pykoogutene B ®HC Poccum (cTpaHuuy 6paysepa npy 3TOM MOXHO
3aKpbITb). O pesynbTaTax NPoOBEpPKMU BaM coobLLaT No yKasaHHbIM B popme
KOHTaKTaM (agpecy 371eKTPOHHOW NoYTbl UM HOMepYy MO6UIIbHOrO TenedoHa).

CTaTyc npoBepKu oTobparkaeTcs B IMYHOM KabuHeTe Ha nopTane «focycnyru».

€ Nepeitm o focycrmyrs rocycnyru Fisaroscndl WA, [
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WEFTOOMHOM
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JInuHbIi1 KabMHeT IopPUAMYECKOro iMua Ha noprane «focycnyru» gaet
BO3MOXXHOCTb NPOCMAaTPUBAaTb M USMEHATb AaHHblE OpraHM3auum, 106aBNsaTb
ee dunmarnbl, ynpaeisaTb CIMCKOM COTPYAHMKOB U NoyyYaTb AOCTYN

K pasfMyHbIM MHPOPMALMOHHBbIM CUCTEMAM Yepes eanHYHo cucTemy
naeHTUGUKaLUUM 1 ayTeHTUdMKaLUK.

Jo6aBbTe cCOTpyAHMKA K Npodusio opraHusaumm
Ha noprTane.

0 2.1. BonguTe B NTNYHbIA KaBUHET opraHM3aLmm Ha noptane «focycnyrmy.
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3.2. OTKpouTe pasgen «COTPYAHUKU» U HAXKMUTE KHOTMKY
«Mpurnacutb cOTpyaHUKa».
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3.2, 3anonHuTte popMy «HOBbIA COTPYAHNK»: YKaXKUTe B COOTBETCTBYHOLLNX
nonsx agpec anekTpoHHown noytbl, . N. 0. 1 CHUJIC coTpyaHuka.
Haxxmute KHonky «Mpurnacutb».

HoBbik coTpyaHKMK

Pafoqni anpec anesTROHHON
oM TRI

g malieEarmiple, com

iyl BAPOC AneKTEamMe noeTw By
OTTHRAERNEHD NOWMALEHWE, KO0TOR0E QSicTETERSHD B0

EYTOR

He ofinagrensHo

He ofmaaTamso

BrnounTs coT B D ANMAMKCTDATOD NPOEANR OpraMAsaLnm

o Ha MOMeHT oTnpaBKu NpuriaweHns y COTpyAHUKA A0JKHA 6biTb
NoOATBEPXKAEHHAs yuyeTHas 3anucb Ha noprane «locycnyru».

MpurnacutenbHas ccbinka 6yAeT HarnpaBieHa Ha ykasaHHbIn B hopMe agpec
9/IeKTPOHHOM MOYTbI, OHa byaeT aencTBoBaTb 60 AHen. COTPYAHMKY HY>XHO
6yneT NepenTi Mo CCblSIKe U aBTOPU30BaTbCH Ha nopTarne. Nocne aToro oH
cMoxeT BonTn Bo OI'NC «3epHo».
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ABTOpUsyutecb Bo ®PIrmcC «3epHo» yepes nopran
«lfocycnyrmn»,

Mepepn Bxogom Bo ®I'UC «3epHo» ybeauTech, YTO Bbl BbILLIN U3 TEKYLLLEN
ceccum Ha noptane «focycnyru».

o 4.1. 3aiinTe Ha NPOAYKTUBHbIN cepBep CUCTEMbI MO aApecy Zerno.mcx.gov.ru.

o 4.2. B dopMe aBTOpPU3aLUKN B CUCTEME HAXXMUTE KHOMNKY «locycnyrux».

MoxanyicTa, aBTopU3yiATeCh

INorvH

Maponk

| °

‘ 3abbinm naponb? ‘ Bo#tn

Wnu

rocycnyru
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4.2. BBepuTe B COOTBETCTBYIOLLME MOSIS UMSI MONb30oBaTesNs (NOrMH) U Naposb
CBOEWN yY4eTHOM 3anuncu Ha noprane «focycnyrnx», 3aTeM HaXXMUTE KHOMKY
«BoTn».

ro cycn y r u EnwHan oucrema

MOEHTHMMESILMK W 3yTeHTHgRMKIUMKI

Bxopn

IriC "3epro”
TenedoH, noyTa unu CHUNC

Mapont

D He sanomuHaTe NOrkH K1 naponb

Boritn

A He 3Ha naponk
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4.4. B oTKpbIBLUENCA POPME NPpefoCcTaB/IeHNs NpaB AOCTyNa HaXXMuUTe
KHOrKY «lpepocTaBUTb».

anﬂOCTEI B/IEHWE MNMpaB JOCTyNa

GIrNC "3epHo”
3anpalMBasT Creayllne Npasa:

« [lpocmoTp OaHHBIX O Balem A0KyMeHTe, YAOCTOBEPAKILLEM NMYHOCTL @
« [pocmoTp BaLIEro afpeca SNeKTPOHHOW NouTsI @

« [lpoeefeHue BX0OAA B CUCTEMY @

« [lpocmoTp eawero CHANC @

s [lpocmoTp Bawero MHH @

« [lpocMOTp CNKCKa OpraHn3auuWi Nonb3oBaTena @

+ [pocmMoTp Balel amuinun, UMEeHW W OTUECTEa @

« [lpocMOTP O8HHBIX O BALUWX KOHTAKTAX W aipecax @

Haswman «MpenocTasuTe», Bol paspeLlaeTe 370l MHOPMaLUWOHHOM CUCTEME UCTIONL30BaTh
YKa3aHHble JAaHHbIE COTMAacHo e Npaeunam v ycroeuaM. Bel Bceraa MoKeTe oTo3saTe 310
paspeluenne M3 CBoero npodguna.

OTKazatb MpenocTaBnTL

4.5. Bo BCN/bIBaOLLEM OKHE MOATBEPXKAEHNSA Ccornacusi Ha 06paboTKy
nepcoHanbHbIX AaHHbIX HAXXMWUTE KHOMKY «MpUHATb».

Bbi aBTOpU3oBanuncb Bo PIr'iC «3epHo» yepes noptan «Focycnyru» n nonanm
B JIMYHbIN KabMHET NosIb30BaTeNsi CUCTEMbI, COOTBETCTBYIOLLMIA BaLLEW POJSIN.

B LeHTpe cTpaHuLbl HaXoAUTCS NaHesnb 6bICTPOro AoCTyNna K OCHOBHbIM
pasfenam cUCTeMbl, c/ieBa — 60KOBOE HaBUraLlMOHHOE MEHIO C NepeyHeM
[OCTYMHbIX BaM (QYHKLUWIA. B npaBoOM BEpXHEM Iy yKa3aHO UMS YYETHOM
3anucK, TaM XKe pacrosioXeHbl UKOHKa HaNOMMUHaHUI 1 KHOMKA BbiXoAa
U3 CUCTEMBbI.

@ OIrBY «LeHTp ArpoaHanuTukm» — onepaTop CUCTEMbI



